
S T A T I O N A R Y  C O N T R A C T

This agreement made between       and Sarah Dulle Designs on the   
day of    ,  . This agreement is considered valid binding whether in original, scanned, 

photographic or copy format. I have read the terms and conditions and hereby
agree to such terms and conditions. 

C O N T A C T  I N F O R M A T I O N

Bride’s Name:

Groom’s Name:

Address:

Phone Number:

Email Address:

D E T A I L S

Wedding Date: 

Ceremony Start Time:

Ceremony Name & Address:

Reception Name & Address:

Number of Guests: 

Number of Invitations:

Do you want extra Invitations for keepsakes or pictures? If so, how many?



P R O O F I N G
It is your responsibility to carefully review your proofs for any error. That includes: spelling, 
layout, website URLS, phone numbers, directions, etc. Once you give your final approval any errors 
are corrected at your expense. 

Q U A N T I T I E S
MINIMUM QUANTITIES YOU CAN ORDER IS 25. It is recommended that you order a minimum of 10 extra for 
keepsakes and any last minute guests.

T I M E L I N E
A timeline IS PROVIDED ON SDD WEBSITE. SDD will strive to work within timelineS, but it is important 
for the client to also cooperate in a timely manner. SDD will not be responsible for not meeting 
deadlines due to delayed client action or response. SDD outsources paper + printing so please allow 
10 business days for printing & shipping once the order is placed.

P R I C I N G
SARAH DULLE DESIGNS reserves the right to change prices without notice. Pricing changes may be 
affected by an increase or decrease in supplier, service and/or production costs. Quotes and 
estimates are valid for 30 days.

D E S I G N  P R O P E R T Y
All designs and concepts are property of SDD. SDD retains all rights to use the preliminary and 
completed designs for the purpose of display or for other clients, upon request. sdd has the right 
to share all design work on social media, unless upon request.

R U S H  O R D E R S
Orders may be considered RUSH if they are needed within a 5 week turnaround. Rush orders are 
accepted depending on availability and the requirements of the project. Rush orders will add a 
charge of 25% to your order total. 50% of the total is due day of order & Final payment is due after 
client receives invitations. IT CAN TAKE UP TO 10 BUSINESS DAYS TO PRINT & SHIP. OVERNIGHT SHIPPING IS 
AVAILABLE.

R E T U R N S  &  C A N C E L L A T I O N S
If there is a need to cancel your order, please let SDD know right away. If your final approval has 
been received and your project has gone into production, you are responsible for any materials that 
have been purchased. If your project has gone into the production process you are responsible for 
the entire amount as stated in your contract. Because of the personalization of custom stationery, 
orders are non-refundable, without exception. Every effort is made to assure your satisfaction. If 
there is an error on the part of sdd, we will do our best to correct the problem.

D E L I V E R Y
All shipping will be assumed by the client. SDD is not responsible for any damages incurred during 
shipping and/or mailing or invitations that are not delivered. Any shipping charges will be added
to your final invoice. clients must pick up invitations from sdD. aRRANGE PICKUP TIME WITH SARAH.

P O S T  O F F I C E
Invitations occasionally incur additional postage because of their weight, or due to the shape of 
the finished piece. SDD is not responsible for invitations or stationery that is lost in the mail or is 
destroyed through the mailing process. sdd can purchase stamps upon request.

D E P O S I T  &  P AY M E N T
The deposit for each project (save the dates, invitations, thank you’s etc.) is 50% of the entire 
order. The deposit is due at the time of your order. ORDER will not begin without the deposit. The 
deposit will be applied to the total amount due for the wedding invitations/other products. The 
deposit is non-refundable. The remaining balance must be paid in full ONCE CLIENT RECEIVES 
INVITATIONS.

Check: Sarah Schmitt - 1737 Friartuck Lane Cinti, OH 45230

VENMO:

O R D E R  C H A N G E S ,  E D I T S ,  &  C O N S U L T A T I O N
All changes ONCE THE ORDER HAS BEEN PLACED WILL BE AN extra CHARGE AND CAN TAKE AN ADDITIONAL 10 
BUSINESS DAYS. Four rounds of design changes are included in each item. Once we reach your 5th 
round of design changes a fee of $20 per additional round will be applied to your order. you are 
allowed 1 free consultation, any additional meetings that are needed will be a fee of $50/meeting. 
IF YOU DECIDE TO BREAK THE CONTRACT AFTER DESIGN CONCEPTS HAVE BEEN PRODUCED you will be charged 
$100.



A D D I T I O N A L  I N F O R M A T I O N

Bride’s Middle Name:

Groom’s Middle Name:

Bride’s Parents Names & Titles:

Include Groom’s Parents:       Yes       No

Groom’s Parents Names & Titles:

Traditional Wording:       Yes (option 1)       No (option 2 & 3)

1.            2.           3.

Date Preference:

1.            2.               3.

Include Hotel Information:       Yes       No

Hotel Phone Number, Address, Discount Code:

Include Cocktail Time:        Yes       No Time:

Include Wedding Website URL:       Yes       No

Include Parking or Transportation Information:        Yes       No

Include RSVP Card:        Yes       No

RSVP Date:

Include Meal Options on Card:        Yes       No

List Meal Options:

Include Dietary Restrictions/Vegetarian Option:        Yes       No

Do you want printed addresses on the Main Envelope & RSVP Envelope:        Yes       No

List Return Address for both Envelopes (include names & titles if wanted): 

Do you want to assemble (additional cost if you answer no):         Yes       No

Do you want to purchase stamps:         Yes       No



D E S I G N  A E S T H E T I C S
Wedding Style:

Wedding Colors:

Wedding Jewelry - Gold or Silver:

Simple Borders or Flower Watercolors:

Custom watercolor or line art?       Yes       No If so, it will be an additional fee.

Examples: sketch/watercolor of church or reception hall, sketch/watercolor of a destination map

Please list below what you have in mind:

P R I N T E D  E N V E L O P E S
If printed envelopes are included in your wedding stationary, Sarah Dulle Designs requires an excel 

spreadsheet in the below format. PLEASE follow this layout - don’t forgot to include titles with period 

marks and commas between city and state. The way you send the excel is exactly how it is printed. 

SDD will send the excel back if it is not in the format that is needed.

Below are the only fonts options for envelopes:

Which font would you 
like to use on envelopes:


